= Pross the key associated with the.
first lettar of the nama. Con
pressing the key until the correct
letter appears on the LED. When the
digplayed characier |8 correct, press
HEXT.

*  Repal the above step for e
refmaining leners in the neme.

. To anter 4 space, prass HEXT twice.
L To comect an ErTor, prass «—

»  Press SAVE when the name |s
complete

= Press EXIT (o cancel programming.

ACCOUNT CODES
Bafgrg digling;
o Dial [ ] iaccous: Code Aecess Code)

« [Dial the account code,
= Dial & orwait lor the time—out.

Danng & call:

=  Press SELECT FEATURES
= Dial & (5:ACC Code),

« Dial the agcount code,

* PFress SAVE.

0O MOT DISTURE

+ Press SELECT FEATURES.
= [Dial 2{2:NG DIST'E).
«  Prass OMto activate DND

= Press QOFF 1o cancel DND,
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GEMERAL INFORMATION
PROMPTS AND SOFTKEYS

Prompls are the fegiure names, words and symbals
shat appear in the lower part of the Featura Display
o thie illustraticn on tha next panel)

Soltkeys ara the sic buitons bocatad directly bekow
fhe prompls,. Any lime 3 prompd is displayed, you
can salect thal prompt by prassing (he saltkay be-
low it. Prompls ealy appearwhen they can be usad
and if thay arg available to youw.

SUPPLEMENTARY FEATURE KEYS

Supplemeniary Feature Keys are the row of fowr
kuticns located 1o tha righl of e dial pad. They are
gsed o access  additional features ol your
SUPERSET 47 telephone,
Inthiscarditalics indicale a Supplamentary Fealure
ey, i g, speaker ool

HAMNDSET OR HANDSFREE
You can make and answdr calls without lifting e
handsa,
Touse handsires aparation, press Speaker et
g al any time, you can FE the handsel and
sonlinue your conversalion in pravate.

Mo return 1o hardsloes operation, press Speager
anaff ard replacs tha nandsel.

FOR MORE INFORMATION

This cand gives brief instructions on seme of the fea-
pures wed most aften on the SUPERSET 4 alac-
tronis elephone.

For infoarmation on avery leature avallable on your
SUPERSET 41alephong, sea the MITEL Techmagal
Fractces
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ADVANCED FEATURES

CONFERENCE CALL

+«  Dial the first paraon
=« Press TRANS/CONF
¢ Dipl ihe next person
= Prass CONF



]

If @ numbser is busy ar nal answered:

. CALLFORWARDING =
SRR R L . e ekt 5 e
e  Press CANCEL _ o R
o return to 1he coginal persan o ta the To 221 up Call Farwarding:

condarencs = Frazs PROGAM
To axit Tram & comeranca:; . Frass CALL FWD
- The Feahura Display shows the first type
:;;;LI-IIAHG—UP orTEpSER e al Call Forwarding. To select this tyos,
- press YES, To select anothar type,
During @ Z—peny confarance, you can 1alk privatily press MO until the desired Call
I = ther party using SPLIT and SWAP, Forwaning type is displayed. Then

piggs YES,

«  [Dial the destination number
Or press a speed call key

= Press SAVE

¢  Press SPLIT
12 spaak with ana saller prvgialy

+ Press SWAP

any time you wish 1o switch from one —

pearson Lo anolher. Hote: When “FWD appears in the upper |9 -
«  Press COMF carner ¢f the Fealure Display, Cal For-

to raturn to the conferance. warding iz active. H i doas not appear,

yau must activate Call Forwarding.
Ta activate Call Forwarding:
= Press SELECT FEATURES
= Dial 1
"L *  Pross ON

. Dial I:l Biel el Pighup Coded Ta cancel Call Forsarding:
[ ans®er any nnging extensian: * Press SELELT FEAIVHE=Z

CALL PICKUP
Ter answer @ callin your Pickup Group:
= Proass PICKUP

« Dial 1
« Dl D iBirecied Call Figkup Code) + Prass OFF
followed by the extension number of
the ringlmg =set. SPEED CALL
CALLBACK MESSAGES Fo sel wp of changs a speed call number:
IF *MSGT appears in the upger right camer of your = Priss PROGRAM
Fealura Display: * Press SPEED CALL
«  Prass M5G * Press the selected speed call key
+« Prass BEAD MSG +  Dial the number 1o be saved
Iz resd (NS messages +  Press SAVE
= Fress —
A necessacy for more informalion) ANSWERING A CALL
= FPrass CANCEL +  Lilt the handset
o cancel the message. Or pross wm
Qpeeeenannns Or press the key next to the flashing
indicafor
= Press CALL Yo ang connieched o ha call,

to zall tha parson who send the massage
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ANSWERING A WAITING CALL T

IF e g 1 ingle &r double bllp- (=T
salbon, anolher person is waiding totalk 1o you (has
“campad-an” lz youw). Your disglay will changs,
showing the numbar of the person camped on o
your =41,
T spwirake wiilk 1hal person:

= Prass SWAF CAMP QN

ta cannact you 1o the waiting callar and
placa the athar call on lemporary hold,

I switch fram one person to amnather:

# Prass SWAF
Toy by wp the cunsent call and ratunn (o the ather
cal:

«  Prass CANCEL

Allereativehy, whin yol Rear one or wo Dess, you
g finish waur call, hﬂl’l:_'] up, and answer the call
which ngrw rings At your Sel.

MAEIMNG A CALL
It you prader a prvate conversation:
+  Lift the handset
Your will kear dial tone,

INTERMAL CALLS

= [Dial the numbear
Or press a spaad call key

I Fr mamiber o5 Busy:

+  Press CAMP ON
if youw want 1o wait on the ling wundil {he
atner parson can spaak with you.

If tha numbar &5 Qusy:

=  Press SEMD MSG and hang up
it youwant 1o send a callback message
tothe other person's SUPERZET 4 sat

Or press CALLBACK and hang up
it you want 10 be notified by a spacial
rinnging] when the clher person's sat
bargomds Pree,

BASIC FEATURES

TRAMNSFERRING A CALL

»  Press TRANSCONF
s Dial the destination numbear

To introdhuce the calisr befara 1ran5!|arr|n;
= Walt for the destinetlon to answer

= |ntreduce the caller

« Press HELEASE
Or replace tha handset

It the extansion is busy or thers i no answar:

= Pross CANCEL
to be reconnacted 1o the call you were
translerring.

CALL HOLD
To plosa 2 call on hald;
= Press the red hold kay
Toretrieve & call from hold {from e Bokiing Exlan-
sion);

* Press the key next to the flashing
indicatar

To retrigva a call from hold (frem a Bemaie Exearn-
sign):

= [Hal |:| (Fiervale Retreve Codel
fallowed by the held extansion num-
et

EXTERMAL CALLS

«  [Dial the outside line access code
‘v will hear dial tena.

= Dial the number

«  Press REDIAL

Mote: If there are no oulsios lines available, you
can prass CALLBACK,

FROGRAMMING A NAME
Tor et up of madify a name:

= Press PRAOGRAM
«  Press NAME



